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%A% P #% Course objectives

There are several goals of this course. The first goal of this course is to master business
English. This book covers a well-defined and comprehensive scope of subjects which all business
people will encounter and should be prepared for their daily working lives. Second, some




additional information on vocabulary and common business English patterns is emphasized on this
course. Students can increase their vocabulary and expressions by reading and listening articles
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This course is designed to improve student’ s reading ability and
interest. The course is based on the latest book, TOEIC Breakthrough,
which covers some important scope of subjects, which all business
people need to realize. In addition, this class focuses on learning
both English reading skills and the listening skills. Therefore, TOEIC
listening practice will be the focus of the class, too.

Moreover, this book also lists some important vocabulary and
phrases for learners. It is helpful for students to remember these key
words effectively, and know how to use these words correctly.

Finally, by taking this class, we hope students not only become more
enjoyable to read and listen to business English but also have an
outstanding grade in their TOEIC test.
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%2R Course schedule
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1 Introduce the course and syllabus

2 Unit 1 Jump Start

3 Unit 1 and unit 2 Orienting a New Employee

4 Unit 2 and unit 3 Equipped for the Job

I5 Unit 3 Equipped for the job

I6 Unit 4 Business Travel Homework

i Unit 5 Purchasing and quiz




8 Review unit 1- unit 5 and quiz

9 Midterm

10 Check the midterm paper and unit 6 Meeting and Presentations

11 Unit 6 Meeting and Presentations

12 Unit 7 An Office Party

13 Unit 7 and unit 8 Cloud Computing

Quiz

14 Unit 8 Cloud Computing and quiz

Homework

15 Unit 9 Setting up a Business

16 Unit 10 Treatments Office Hope

17 Review unit 6 - unit 10 and quiz

18 Final exam
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