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English @ Work

3#®§ % ;% Evaluation

Attendance: 20%, Interaction: 20%, Midterm exam: 30% Final exam: 30%.

Attendance: 20%, Interaction: 20%, Midterm exam: 30% Final exam: 30%

#%A2P % Course objectives

The aim of the course is to help students to develop four language skills used in workplace as
professional expression with others. The proper language form trained in course is through
conversations and reading material which have effective workplace communication such as contact to
clients, welcome the new comer, and situations at workplace.
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Course Description and Goals

The learning goal of this class is to prepare students for all kinds of possible scenarios in
workplace. Students will be expected to learn related vocabularies and the language of socializing
in real-life business situations.




# 3 Note

&2 R Course schedule

Week 1: Welcome to class and an introductory to the course
Week 2~3: Looking for opportunity

Week 4~5: Getting the job (Oral test is given)

Week 6~7: The first day at work

Week 8~9: Reviewing the course and midterm exam is given
Week 10~11: Holding a Meeting

Week 12~13: Oral test is given and presentation in public
Week 14~15: Making a purchase

Week: 16~17: An office party

Week: 18~19: Writing assisgment is due and Final exam is given.
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